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Company Profile 
         Please Type or Print Account Rep 

DATA 
Name 

Address 

City State Zip Code 

Telephone FAX# 

Company Web Site Address 

E-Mail Address 

President Travel Coordinator 

Controller Other 

 
TRAVEL CONTROL POLICIES 
  MISC 

After Hour Service Usage G Yes       G No        

Prepaid Tickets G Yes       G No        

Traveler Direct Bookings G Yes       G No        
 
  AIR 

Domestic:         G Coach w/Penalties       G Coach w/Out Penalties       G Business       G First        

International:     G Coach w/Penalties       G Coach w/Out Penalties       G Business       G First              

Specific Carriers to Promote: 

Negotiated Arrangements: 

Miscellaneous: 

 
  CAR 

Company Preference Corporate ID# 

1.  

2.  

   G Compact       G Midsize       G Full Size 2-Door       G Full Size 4-Door       G Other:        
 
  HOTEL 

Chain Preference Corporate ID# Rate 

1.   

2.   

3.   

Class:    G Standard       G Superior       G Deluxe        
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TICKET DELIVERY 

Type:    G Agency Courier       G Mail       G Electronic        

Place of Delivery: 

Personnel Authorized to Accept: 

 
BILLING INFORMATION 

Payment Method for Company Authorized Travel (Please attach Credit References) 

Credit Card 

Credit Card Name Card # Expiration Date 

 
  G Bill to Company      
Credit Card for Hotel Guarantees and Car Rental Confirmations: 

Credit Card Name Card # Expiration Date 

Billing Contact Telephone 

  

MANAGEMENT REPORTS 
Type Cycle 

Type Cycle 

Type Cycle 

Mail to Whom 
 

TRAVEL AND ENTERTAINMENT POLICY 
Can Copy be Supplied to Us:  G Yes       G No        

AUXILLIARY INFORMATION 
Meeting Planner Contact Extension 

Incentive Travel Contact Extension 

Social Club Activities Contact Extension 

 

COMMENTS / SPECIAL REQUESTS 
 
 
 
 

 
FOX VALLEY TRAVEL USE 

Account Code Date Filed 

Representative Follow-Up 

 
 

FOX VALLEY TRAVEL 
travel@FVTravel.com   ~~~   www.FVTravel.com  

P. O. Box 1347, 2595 South George Street 
York, Pennsylvania  17405 – 1347 

717-741-5066   800-288-5066    FAX: 717-741-9150 

300 Frederick Street, Suite 8 
Hanover, Pennsylvania  17331-3709 

717-637-9688    800-960-0403    FAX: 717-637-0619 

 


